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CHAPTER 1:  Public Access Functions 
 
1.1  General Navigation 
 
The menu along the top of the screen is called the Main Navigation Menu.  You can access the Main 
Navigation Menu from anywhere in the system.  It allows you to move between the Case Management, 
Reporting, Calendar, Internal Processing, and Administrative functionalities. 
 
Each of the Main Menu selections at the top of the screen is a clickable hyperlink.  Clicking on a Main Menu 
selection will change the submenu on the left side of your screen.  Each Main Menu selection has its own 
submenu.  The submenus on the left hand side are for Navigation within each Main Menu selection.  The 
selected submenu will be highlighted.  Hovering over any other submenus will highlight them. 
 

NOTE: If while navigating through the system you do not see options on your screen that appear in 
this manual, it means that your username does not have permission to view, create or edit these 
fields.  Please contact the Application Administrator to alter your permissions. 

 
Hyperlinks: 

 As you navigate through the system, you will see green text  on the individual screens.  This 
text is always a clickable hyperlink.  Clicking on a clickable hyperlink takes you to a new screen 
or displays new data.   

 
1.2  Case Search 

 

The case search function allows you to quickly search for cases using various criteria.  To perform a case 
search, select or enter values in of the following applicable fields: 

 
 Case Number 
 Full Title 

 Group 
 Status  
 Type 
 Docketed Date From 
 Docketed Date To 
 Subtype 

 Exclude Closed 

  

Once you have completed the applicable fields, click the  button to perform the case search. 
 

1.2.1  Wild Card Search 
 
If you are unsure of the exact criteria for which you wish to search, you may use the Wild Card search to 
provide you with a wider range of search results.  To perform a wild card search, you must use the “%” 
(percent) sign to indicate that you would like to see all records containing the specified information.   
 
To perform a search for items with a specific ending, you would enter a “%” followed by the desired 
information (i.e. %info).  To perform a search for items containing a specific set of information, you must enter 
the “%” symbol, followed by the desired information, followed by the “%”sign (i.e. %info%).  To perform a 
search for items that begin with a specific set of information, you must enter the desired information, 
followed by the “%” sign (i.e. info%). 



e-Filing User Manual                               Wyoming Supreme Court 
E-Filing System 

 

11/24/2014           Confidential: Please do not read or distribute without expressed written permission from Thomson Reuters Court Management Solutions       Page 4 of 39 
 

   
 

 

*NOTE: By selecting the Exclude Closed check box, all closed cases which meet the criteria for the search will 
be excluded.  If you would like to include closed cases in your search as well, uncheck the Exclude Closed box. 
 

 
 

The Case Search screen will display the following information for each case that fits the search criteria 
entered: 
 

 Case Number 
 Short Title 
 Status 
 Type 
 Subtype 

 Docketed Date 

 

You may sort the results by the following criteria: 
 

 Case Number 
 Status 
 Type 
 Subtype 
 Docketed Date 

 

 All records that match the search term will show on the bottom half of the screen.  The results 
will be displayed in groups of 50.  You can move through them by clicking on ‘Next’ and 
‘Previous’ at either the top or bottom of the search results.  The results can be sorted by using 
the arrows on either side of the displayed fields. 

 
When a list is displayed on the screen, a default number of 50 records will be displayed, along with a sentence 
that says “X to Y of Z records are displayed”.  Where  
 

 X = the record number of the first record in the list 

 Y = the record number of the last record on the list 

 Z = the total number of records that qualified under the search criteria 
 

On each screen on which there are lists, sort arrows will be provided on the column headings where possible. 
 

The up arrow ( ) will sort the results in ascending order. 
The down arrow ( ) will sort the results in descending order. 
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Clicking on the highlighted portion of the record (Case Number) will select that record.  This will bring up the 
general Case View for the selected case.  A ‘Case Navigation Menu’ will now appear on the left hand margin 
of the screen. 
 
If the user has not logged in confidential cases will not be displayed, and when a user is logged in only 
confidential cases the user is a participant in will be displayed.  Search results will be sorted by descending 
Case Number.  Likewise, if there is a document associated with the case and the case is confidential, if the user 
is not logged on, they will not be able to see the case.  If they are logged on and they are a participant in the 
case, they will be able to see any documents associated with the case, even if the case is confidential. 
 

 
 

1.3  Calendar Dates 
 

Whenever a date is needed, either as an input field or as search criteria, you will see a calendar icon .    
 
Dates can be typed in the field manually (using MM/DD/YYYY format) OR they can be selected from the 
calendar function.  By clicking on the icon, you will bring up a calendar, defaulting to the current month.  
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Dates can be selected by clicking on the highlighted day.  By clicking on the < and the > on either side of the 
month, you will move consecutively through the year by month.  Once the correct month is displayed, click on 
the date desired.  By doing so, the date selected will be filled in the date field.  By clicking on the < and the > 
on either side of the year, you can also move consecutively through the years. 

Except as otherwise noted, all date fields on screens will have the docket icon to allow the user to select a 
date from a docket view.  If the user types a “T” or “t” in a date field, the current date will be automatically 
inserted (“T” is a shortcut for today’s date). 

For a MM/DD/YYYY date field, the user must enter either 8 characters in MMDDYYYY format (e.g. “04242010”) 
or 10 characters in MM/DD/YYYY format (e.g. “04/24/2010”). 

For a MM/YYYY date field, the user must enter either 6 characters in MMYYYY format (e.g. “042010”) or 7 
characters in MM/YYYY format (e.g. “04/2010”). 

Entering a “T” in any date field will enter today’s date into the field. 
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1.4  Required Fields 
 
A red asterisk (*) generally indicates a required field. 
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1.5  Public Access Case View  
 

The main Case View will give you an overview of the case, Case Heading Details, Party Information, Tickler 
Information, and Docket Information displays on this screen. 
 

The Case Heading section displays the following information: 
 

 Case Number 
 Case Docketed On 

 Status 
 Original Court 
 Case Type 
 Short Title 
 Full Title 

 
The Party Information section displays the following information: 

 Role 
 Party Name 
 Attorney(s) 

 

The Pending Ticklers section displays the following information: 
 Tickler Due Date 
 Original Due Date 
 Status 
 Title  
 Description 
 Docket Entry 

 

The Case Decision Information section displays the following information: 
 Issues 

 Opinion Number 
 Citation 

 
The Docket Information section displays the following information: 

 Filing Date 
 Document Description 
 Docket Entry Type 
 Docket Entry Subtype 
 Status 
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The user can view the Docketing Information in either chronological or threaded view.  The user can select 
which filter display they prefer from the drop down menu in the Docketing Filter View section and click 

. 

 

*NOTE: If a particular set of information is not available for the case you have selected, it will not be displayed 
in the case information page. 
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1.6  Issue Search 
 
Locating specific issues in any case stored as a public record in the state's system can be located using the 
Issue Search link on the left menu bar.  Issue searches use any of the following criteria: 
 

 Date From 

 Date To 
 Case Group 
 Case Type 
 Case Subtype 

 Issues (multi-select field, user may choose one or more issues to search) 
 

Once you have filled in the applicable criteria for your search, click the  button.  The Issue Search 
will return confidential cases only if the logged in user has access to view confidential cases. 
 

The Issue Search will return the following information  
 

 Case Number 
 Short Title 
 Issue(s) 
 Status 

 Type 
 Subtype 
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1.7  Participant Search 
 

Locating specific participants in any case stored as a public record in the state's system can be located using 
the Participant Search link on the left menu bar.  Participant searches use any of the following criteria: 
 

 Last Name (or company/organization name) 
 First Name 
 Middle Name 
 Docketed Date To 

 Exclude Closed (unchecked by default) 
 

Once you have filled in the applicable criteria for your search, click the  button.  The Participant 
Search will return confidential cases only if the logged in user has access to view confidential cases. 
 

The Participant Search will return the following information  
 

 Case Number 
 Participant 
 Short Title 
 Docketed Date 

 Role 
 Status 

 

 
 

The user can sort the search results by the following criteria: 
  

 Case Number 

 Participant 
 Docketed Date 
 Role 
 Status 

 
You may access a particular case by clicking on the Case Number hyperlink (highlighted in blue). 
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1.8  Find Case 
 
Every screen in C-Track will allow the user to go directly to a specific case.  The field is the header.  Enter the 
case number you are searching for in the Find Case field and hit the enter key on the keyboard.  If the system 
cannot find the case number, it will take the user to the Case Search screen with the comment “No records 

were found.”  If it finds the case, it will go to Case View for that case. 
 

 
 
 

1.9  Viewing an E-Filed Document 
 

To view an E-Filed document in the public E-Filing site, select the case, which contains the desired document.  
Once the Case View screen has loaded, the user can scroll to the Docket Information section of the screen.  

Any Docket Entry, which contains a document, will display an icon   next to the Docket Entry Status. 
 
By hovering the mouse pointer over the icon, a pop up box will appear displaying the document description.  
Clicking the desired document title in the pop up will open the document in .pdf format. 
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CHAPTER 2:  Secure E-File functionalities 
 

2.1  Request Access 
 

 To access the secured E-File functions of C-Track, you will be required to have a username and 

password.  To obtain a username and password, click the  icon in the upper right hand 
corner of the screen, and click the Become an E-File user link. 

 

 
Fill in all applicable fields and select the I agree to the terms and conditions of the use of this website check box, 

then click .   
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The user then must answer several multiple choice and true and false questions regarding the E-Filing process. 
The user must earn a score of 100% to gain access to the site. The user can take the test as many times as 
needed in order to score 100%. 
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2.2  Logging In 
 

To access the secured functions of E-Filing, you must first log in.  To do so, you must click the [login] link on 
the upper right hand of the screen.  The user will be prompted to enter their username and password.  Type 

the username and password assigned to you, and click the  button.   
 

 
 

Once logged in, the user has access to the Cases tab which includes the Case Search and Participant Search 
functionality outlined in Chapter 1.  In addition to this, the user has access to the E-Filings and Account tabs. 
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2.3  Secure Access Case View 
 

The Case View screen will display the Case Heading, Party Information, Pending Ticklers, Service Information, 
Case Decision Information, and Docket Information sections.  When E-Filing users have logged in an E-File 
Document on this case link will appear below the Docketing Filter section.   

 

 
 

The Case Heading section displays the following information: 
 Case Number 
 Case Docketed On 
 Status 
 Original Court 

 Case Type 
 Short Title 
 Full Title 

The Party Information section displays the following information: 
 Role 
 Party Name 
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 Attorney(s) 

The Pending Ticklers section displays the following information: 
 Tickler Due Date 
 Original Due Date 
 Status 

 Title  
 Description 
 Docket Entry 

The Case Decision Information section displays the following information: 
 Issues 
 Opinion Number 
 Citation 

 
The Service Information section displays the following information: 

 Role 
 Party Name 
 Service Type 

 

The E-File Document on this case hyperlink will navigate the user to the Create E-Filing screen. 
 
The Docket Information section displays the following information: 

 Filing Date 
 Document Description 
 Docket Entry Type 

 Docket Entry Subtype 
 Status 

 

The user can view the Docketing Information in either chronological or threaded view.  The user can select 
which filter display they prefer from the drop down menu in the Docketing Filter View section and click 

. 
 
*NOTE: If a particular set of information is not available for the case you have selected, it will not be displayed 
in the case information page. 
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2.4  Create E-Filing 
 

 To E-File a document, click the E-File Document on this case hyperlink in the Case View screen. 
 
The Create E-Filing screen will display the Case Information header, the Create E-Filing section and the 
Docket Information Section. 
 
The Case Information header will display: 

 Case Number 
 Case Docketed On 
 Short Title 
 Status 

 
 

The Create E-Filing section will allow the user to select the following criteria 
Type:*dropdown will filing types (required) 
Subtype:*dropdown with filing subtypes (required) 
Filed by on Behalf of:* a multiselect list of case attorneys (required) NOTE* - To include multiple 
parties, hold the Ctrl button and click the name of each party you would like included. 
Filed by Other (if not in multiselect): textbox (required if no selection is made for Filed by on Behalf 
of 
Comments: text area 

 button 
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navigates user back to the Case View screen 
The Docket Information section will display all Docket Entries for the case with the following information: 

 Select 
 Thread to 

 Filing Date 
 Type 
 Subtype 

 
Clicking the checkbox in the Select column will allow the user to thread the E-File document to that Docket 

Entry.   When all required information has been entered, the user can click . 
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2.4.1  Upload Document 
 

Clicking the  on the Create E-Filing screen will navigate the user to the Upload Document screen.  
This screen will display the Case Information header and the Upload Document section. 
 
The Upload Document section will allow the user to upload a document to E-File. Click the   button 
to  locate the desired document on your computer. The user can enter any desired comments in the 
Comments text area. If the user needs to upload more than one document, click on the Attach Another 

Document link. Once all documents have been uploaded, click . 
 
*NOTE: C-Track/C-Track E-File will not accept blanks filings (a size of 0 bytes), or files more than 25MB. 
 

 
 
2.4.2  Service List 
 

Clicking  on the Upload Document screen will navigate the user to the Service List screen. Here 
the user must select the desired Service Type and Service Date for each party to be served by conventional 

means.  Then click to . 
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2.4.3  E-File Document Summary 
 

Clicking  on the Service List screen will navigate the user to the E-File Document Summary 
screen. The E-File Document Summary screen will display the Case Information header, Edit E-Filing section, 
Documents section, the Service List section, and the Terms and Conditions textbox. 
 

 
 

 

The Edit E-Filing section includes the following information 
 Type 
 Subtype 
 Filed by on Behalf of 

 Comments 
 Threaded To 

 Edit hyperlink 
 

Clicking the Edit hyperlink will navigate the user to the Create E-Filing screen and allow the user to edit the E-
Filing information. 
 
The Documents section will include the following information: 

 Date 
 Document Name 
 Status 

 Comments 

 Edit hyperlink 
 Remove hyperlink 

 

 Clicking the Edit hyperlink will navigate the user to the Upload Document screen and allow 
the user to edit documents. Clicking the Remove hyperlink will delete the attached document. 
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The Add Document link in the upper right corner will navigate the user to the Upload 

Document screen to add an additional document. 
 

 The Service List section will include the service information for each party. Clicking the Edit link 
in the upper right corner will navigate the user to the Service List screen and will allow the 
user to edit the Service information. 

 
The Terms and Conditions textbox will show the terms and conditions for submitting an E-Filing. The user must 
click the I Agree check box to agree to the terms and conditions of use of the Wyoming E-Filing system. 
 
*NOTE* - Terms and conditions for Wyoming E-Filing: 
1.  I have completed training on the CTEF provided by the Wyoming Supreme Court Clerk;  
2.  I have reviewed and will abide by all of the requirements found in the Electronic Filing Administrative 
Policies and Procedures; 
3.  That I will abide by the requirements of the Electronic Filing Administrative Policies and Procedures, Rule 5, 
regarding registration, change of contact information, and consent to electronic service; 
4.  That I will abide by all of the requirements of Rule 9, Rules of Service;  
5.  That all required redactions pursuant to Rule 11, have been made to any document submitted for 
electronic filing, and certification to that fact made on all documents electronically filed with the Court;  
6.  That any document submitted for electronic filing has been scanned for viruses, and is virus free; and  
7.  I understand that technical failures caused by my own hardware, software, or phone lines will not generally 
excuse an untimely filing. 
 

Clicking the  button will save the current E-Filing without submitting to the courts. Clicking the 

button will return to the user to the Case View screen. Clicking the  button will 
submit the E-Filing to the courts for review and will navigate the user to the Confirmation screen. 
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2.4.4  E-File Confirmation 
 

The E-File Confirmation screen will show a summary of the E-Filing information that was submitted to the 
court.  
 
The Confirmation section will display the following information: 

 Case 
 E-Filing Classification 

 Filed For 
 Status 
 Confirmation # 
 Submission Date 
 Submission Time 

 

 
 

Upon completing these steps, the document is now submitted.  The document will not appear in the 
document list in the case view screen until the court clerk approves the filing.  You will receive a confirmation 
number, which you can use for future reference, and a confirmation email from the Clerk’s Office confirming 
the E-Filing. 
 
*NOTE* - Documents can only be e-filed to open cases.  The ‘e-file a document on this case’ link will not 
appear in closed cases. 
 
*NOTE* - E-file documents cannot be threaded to a draft docket entry.    
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CHAPTER 3: Secured E-Filing 
 

3.1  My E-Filings 
 

The My E-Filings screen can be reached by clicking on the E-Filing tab.  This screen displays all current E-
Filings within the court currently associated with the logged on user.  The My E-Filings screen will show the 
number of filings the user has in the following statuses:   
 

Draft      - E-Filings created but not sent to Court 
Pending   - Court has received E-Filings but has not yet approved 
Rejected  - Court rejected E-Filings 
Accepted - Court accepted E-Filings 

 
 Users can review the filings in each queue by clicking on the View link to the right of each row.   
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3.2  Draft E-Filings 
 

 The purpose of this screen is to provide users with the ability to review E-Filings that have 
been saved as draft.  The Draft E-Filings screen can be accessed either by clicking the View 
link to the right of the Draft row on the My E-Filings screen, or by selecting the Draft Filings 
menu link.   

 

 
 

The Draft E-Filings screen will display the following information for each E-Filing that has been saved as draft: 
Case 
Type/Subtype 

Filed For 

 Edit (link to the E-File Summary screen) 
 Remove link 

 

 
  

 Clicking the Remove link will open a pop-up confirmation window asking the user if they are 
sure they want to remove the selected E-Filing.  Removing the E-Filing will delete any 
associated documents from the system. 
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3.3  Pending E-Filings 
 

 The purpose of this screen is to provide users with the ability to review E-Filings that have 
been sent to the court but have not yet been approved.  The Pending E-Filings screen can be 
accessed either by clicking the View link to the right of the Pending row on the My E-Filings 
screen or by selecting the Pending Filings menu link. 

 
The Pending E-Filings screen will display the following information for each E-Filing that has a status of 
pending: 
 

 Case 

 Type/Subtype 
 Filed For 
 Confirmation Number 
 Status 
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3.4  Rejected E-Filings 
 

 The purpose of this screen is to provide users with the ability to review E-Filings that have 
been sent to the court but have been rejected by the court.  The Rejected E-Filings screen 
can be accessed either by clicking the View link to the right of the Rejected row on the My E-

Filings screen or by selecting the Rejected Filings menu link. 
 
The Rejected E-Filings screen will display the following information for each E-Filing that has been rejected 
by the court: 
 

 Case 

 Type/Subtype 
 Filed For 
 Confirmation Number 
 Rejection Reason 

 Edit hyperlink 
 Remove hyperlink 

 
 Clicking the Remove link will open a pop-up confirmation window asking the user if they are 

sure that they want to remove the selected E-Filing. 
 
The Clerk’s Comments explaining rejection reasons as well as general comments are also displayed on the 
Rejected E-Filings screen. 
 

 
 

 Clicking the Edit hyperlink will allow the user to edit any information included in the E-Filing 
and resubmit to the courts. 
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3.5  Approved E-Filings 
 

 The purpose of this screen is to provide users with the ability to review their E-Filings that 
have been approved by the court.  The Approved E-Filings screen can be accessed by clicking 
either the View link to the right of the Approved row on the My E-Filings screen, or by 
selecting the Approved Filings menu link. 

 
The Approved E-Filings screen will display a list of those E-Filings that have been approved by the court.  The 
queue will have the following filter options (by clicking on the arrows): 
 

 From Date 

 To Date 
 Confirmation Number 

 

Clicking the button will return all approved E-Filings whose filing date is between the user-entered 
dates and whose confirmation number is equal to the user entered confirmation number.  For each approved 
E-Filing, the following information will be displayed 
 

 Case 

 Type/Subtype 
 Filed For 
 Confirmation Number 

 Details (link to the E-Filing Information screen) 
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3.6  E-File Details 
 

The E-File Details screen will display the following read-only sections: 
  

 E-Filing Information 
 Documents 
 Service List 

  
The E-Filing Information section will consist of the following information: 

 Type 
 Subtype 
 Filed by on Behalf of 
 Comments 
 Threaded To 

 
The Documents section will be displayed consisting of the following information: 
 

 Date 

 Document Name 
 Status 
 Comments 

 View (link to uploaded PDF document) 
The Service List Information will display the parties associated with the E-Filing. 

 
 

 Clicking the View link will open a new pop-up window containing the PDF version of the 

document.  Clicking to will return the user to the Approved E-Filings screen. 
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CHAPTER 4:  Account 
 

4.1  Changing Account Settings 
 

The Account tab allows you to define your user information in the C-Track™ E-Filing system.  You can modify 
the following information by clicking the Account tab: 
 

 First Name 
 Last Name 

 Email (you must confirm your email address for it to be applied) 
 Phone Number 
 Address 
 City  
 State 
 Zip Code 

 

When you have completed all desired information in the Account tab, click the  button. 
 

 
 

 Clicking on the Change password hyperlink will navigate the user to the Change Password 

screen where they can enter their new desired password and click .  Clicking to Add 
another email address will add an additional row for Alternate E-Mail and Confirm Alt. E-

Mail.  Once an alternate email address has been added, the user will see a trash can icon  
that when clicked will remove the alternate email address. 
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CHAPTER 5:  Accepting E-Filings 
 

To accept E-Filings, you must be logged into C-Track™, and have access to the E-Filings component.  To access 
current pending E-Filings, click the E-Filings link on the left margin of the Administrative tab.   
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5.1  Clerk Review Queue 
 

 Clicking the Filing Review Queue allows the user to search and approve pending E-Filings.  
Documents shown in this queue are in Pending status in the E-Filing module, and require 
clerk’s approval to proceed. 

 

 
 

The user can search using the following criteria 
 From Date 
 To Date 

 User Name 
 Confirmation No. 

 

Click  to perform a search based on your criteria. 
 

5.1.1 Reviewing E-Filings 
 

 To review an E-Filing for approval or rejection, click the View link next to the appropriate E-
Filing.  Here you will be able to view the following information on the E-Filing: 

 
Case Information 

 Case Number 

 Case Docketed On 
 Short Title 
 Status 
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Electronic Filing 

 Type 
 Subtype 
 Filed By 
 Filed by on Behalf of  
 Threaded To 

 Entry Date 
 Comments 

 
 

 Attached Documents 
 Title 
 Comments 
 Watermark? 

 View hyperlink 
 

Service List 
 Parties to be served electronically 
 Parties to be served conventionally 
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 To view any documents attached to the E-Filing, click the View link in the Attached 

Documents section. 
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Clicking the Watermark checkbox will add a watermark seal to the uploaded document. To accept or reject an 

E-Filing, select the  or  button at the bottom of the screen.  If you select 

, you must select one of the items from the Rejection Reason list before you can proceed.  
Clerk’s Comments is not a required field. 
 
Once the document has been accepted, the user will be navigated to the the Create Docket Entry screen. 
Depending on the docket entry type and subtype, the user may need to enter additional required information 
before saving.   
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Once you have completed the Create Docket Entry screen and click , the E-Filing acceptance 
process is complete.  The Confirmation screen will load, and the user may choose from the following links: 
 

 Review Pending Ticklers for the case 
 Return to Pending Electronic Filings 

 Return to Case View 
 Add a Document 
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APPENDIX A: E-Filed Document Docket Entry Type/Subtypes 
 
The following docket entry Type/Subtypes may be E-Filed with documents through the C-Track™ E-Filing 
module: 
 

Type Subtype 

Affidavit Affidavit of costs and expenses 

Affidavit Attorney fees and costs 

Affidavit Other 

Brief Amicus Curiae * 

Brief Anders 

Brief Appellant 

Brief Appellant Reply 

Brief Appellee 

Brief Guardian ad litem * 

Brief In Support of Petition for Rehearing 

Brief Intervenor* 

Brief Joinder * 

Brief Petitioner 

Brief Petitioner Reply 

Brief Respondent 

Brief Supplemental Appellant * 

Brief Supplemental Appellant Reply * 

Brief Supplemental Appellee* 

Brief Supplemental Petitioner * 

Brief Supplemental Respondent * 

Memorandum In Support of Motion 

Memorandum In Support of Petition 

Motion Accept Late Filing 

Motion Accept Misc. Documents 

Motion Admission pro hac vice 

Motion Appointment of GAL 

Motion Brief - Exceed Page Limit 

Motion Clarification 

Motion Consolidate 

Motion Convert to Petition 

Motion Correct a Document 

Motion Dismiss - Involuntary 

Motion Dismiss - Stipulated 

Motion Dismiss - Voluntary 

Motion Dismiss - Voluntary with Waiver 

Motion Dismiss Party 

Motion Exclude From Electronic Filing 

Motion Extension of Time - Brief  

Motion Extension of Time - File Response/Objection 
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Motion Extension of Time - Other 

Motion Fees and Costs 

Motion File an Amended Pleading 

Motion Oral Argument - Exceed Time Limit 

Motion Oral Argument - Leave to Participate 

Motion Oral Argument - Reassignment from Expedited Docket 

Motion Oral Argument - Vacate 

Motion  Other 

Motion Reconsideration 

Motion Reinstatement 

Motion Remand to District Court 

Motion  Seal 

Motion  Stay - Bankruptcy  

Motion Stay - Other  

Motion  Stay Briefing - Opposed 

Motion Stay Briefing - Unopposed 

Motion Strike 

Motion Substitution of Party 

Motion Summary Affirmance 

Motion Supplement the Record 

Motion Supplemental Briefing 

Motion Withdraw a Document 

Motion Withdrawal of Counsel 

Motion Withdrawal of Record 

Notice - Incoming Additional Authority 

Notice - Incoming Bankruptcy Proceeding 

Notice - Incoming Change of Address 

Notice - Incoming Confession of Error 

Notice - Incoming Consent and Approval 

Notice - Incoming Consent of Client 

Notice - Incoming Entry of Appearance 

Notice - Incoming Errata 

Notice - Incoming Request to Place on Expedited Docket 

Notice - Incoming Statement of Costs 

Notice - Incoming  Status Report - Bankruptcy 

Notice - Incoming Status Report - Other 

Notice - Incoming Suggestion of Death 

Notice - Incoming Waiver of Appeal 

Petition Clarification 

Petition Rehearing 

Petition Reinstatement 

Petition Requested by Supreme Court Order 

Response/Objection Costs 

Response/Objection Extension 
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Response/Objection Motion 

Response/Objection Other 

Response/Objection Petition for Review 

Response/Objection Show case order 

Service Amended Certificate of Service 

Service  Certificate of Service 
 
*NOTE - Documents marked with an asterisk (*) in the above table require a court order.  These documents are also marked with an 
asterisk (*) in the subtype dropdown menu. 
 
 
 
 
 
 
 
 
 


